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Ionoxenne o Ciy:xbe cogeiicTBUA TPYA0YCTPOMCTBY BBIIYCKHHKOB
I'TIOY S0 PriOuHCKHE KOLIEIK FOPOACKOH HHPPACTPYKTYPHI

I O0mMe MOJTOKEHHUS

1.1.11eHTp comeHACTBHA TPYA0YCTPOHCTBY BBINMYCKHEKOB (nanee Cryxba)
JEeHCTBYET Ha OCHOBAHHMHM Y CTaBa KOJUICIDKa, HACTOAILETO TTonoxenus u

PYKOBOJICTBYETCS 3aKOHO/JaTeIbHBIMK U HHEIMU HOPMATHBHBIMU aKTaMH,
IeHCTBYIOIUMH Ha Tepputopun PO.

1.2.HacTosIee MOMOKEHHE SBISETCS OCHOBHBIM IOKYMEHTOM, ONPEACIAOIINM
nopsAnoK 00pasoBaHMS, OpPTaHM3AUMIO paboTbl M KOMIIETEHIIMIO Cry 051
COAEHCTBHUS B TPYIAOYCTPOHCTBE BBEIITYCKHHUKOB KOJIICIXKA.

1.3.Ciyx0a He SBISIETCA CaMOCTOATENBHBIM IOPHANYECKUM JIMLOM, CO3MAETCS U
JTMKBHIMPYETCS IPUKa3aMK AUPEKTOPA KOJUISIDKA.

11 Henu u 3anaun gesaTeasHocTH CiyKOb

2.1. OcuoBHOM nenpto aesTeapbHocTH CiryKObl ABIAETCSA aJalTalus BBIITYCKHUKOB
Ha pBIHKE Tpyaa W uX 3QQPEeKTHBHOE TPYINOYCTPOHCTBO, IOCPEACTBOM CO3MAHHS
OIaroNpHUATHBIX YCIOBUH 110 HAIIPABICHUAM:

« mpodeccHOHAIbHAS OPHUEHTAIHS H podecCHOHANBHBIH 0TOOD;

« TIpefocTapieHHe HHGOPMAlMH O TOJOKCHWH Ha pBIHKE Tpyna H
TIepCIIeKTUBAX TPYAOYCTPOHCTBA IO IPOhECCHIM;

« HAJAKUBAaHME NAPTHEPCTBA C OPraHM3AIMAMHA H  YYPCKICHHAMH,
3aMHTEPECOBAHHBIMH B Kajapax, ©  TIPOBEACHHE MEPOTIPUSATHH,
COZIEHCTBYIOMINX 3aHATOCTH 00YJalOIMXCs U BBITYCKHUKOB;

« COTPYAHWYECTBO C IPEINPUATHAMH M OPTaHM3aIMAMH, BBICTYIAIONIAMH B
KauecTBe paboroparenel i 00y4aroiXCs U BEITYCKHUKOB;

e OKa3aH@We T[OMOLIM B  OpraHM3ali  CTaXHPOBOK W IIPAaKTHK,
MPEIyCMOTPEHHBIX YHEOHBIM ITAHOM;

+ OpraHU3alusd BPEMEHHOH 3aHATOCTH 00yJaroIuXcs;

e COI[HAJBHO-IIPABOBOE MIPOCBEIICHHE " HHGHOPMHUPOBAHUE pu
IIAHKPOBAHUH CTPATETHH NMPO(ECCHOHANIBHON Kapbephl.

2.2. OcHoBHBIMU 3aqa9amMu CiyKOBbI ABIIAIOTCS:

. c6op 1 aHATHM3 NOTPeGHOCTEH OpraHU3alMi U YUPeKACHHH, IPYTHX
paboToaaTeneil ropoJa B CIELUATNCTaX, BbIITYCKHUKAX KOJUIEIDKA,

+ pabora ¢ 06yJaromMUMHCA KOJIEKA B [EJIAX MOBBILICHAS X
KOHKYPEHTOCIIOCOOHOCTH Ha PBIHKE TPY/a MOCPEICTBOM npoopHEHTAIHH,
MH(QOPMUPOBAHHSA O TCHACHIHAX CIIPOCa Ha CIICIHATHCTOB;



paspaboTka HH(pOPMAIHH, 00eCIeUMBAIOLICH 3aNHTEPECOBAHHBIX JIHII,
HoJpa3aeneHui KoJeka, 00yJarouxcs, BBITYCKHUKOB KOJUIEIDKA H
pa6oTozaTeleH TaHHBIMY O PHIHKaX TpyAa U 00pasoBaTesbHBIX yCIyT
(cTa)XMpOBKA, BpEMEHHAsl 3aHATOCTb, TPYI0YCTPOHCTBO 0 OKOHIAHHH
KOJLTIeKa);

OCYIIECTBIIEHHE COTPYAHIHIECTRA ¢ paboTonaTeNsMy ropozia (IIPOBEICHHIE H
y9acTHe B JHAX Kapbephl, SpMapKax BaKaHCHH, TIPE3CHTALIH
CIIEIHATBHOCTE N, IIOCTOAHHBIE KOHTAKThI C paboTOJaTe MK, IIPO/IBUKECHAE
Ha PBHIHOK TPY/Ia BBIITYCKHHUKOB);

BejieHre HH(GOPMAIIHOHHON ¥ PEKIAMHON JESTeNEHOCTH, HAPABICHHOH Ha
peanusarmio 3a1a4 CayxO05l,

hopMupoBaHye GaHKa JAHHBIX BAKAHCHH 110 IIPO(ECCHAM KOJLIEDKA;
(opMupoBaHie 6aHKa JaHHBIX BBITYCKHHKOB KOIICIDKA;
KOHCY/ILTHPOBaHHE 00yJaloIIuXCs II0 BOIIPOCaM CaMOIPE3CHTAIlNH,
1poOPHEHTAIUH, COCTOSHHS PBIHKA TPY/Ia, NaTbHENILEro o0ydeHns B
BLICIIUX y4eOHBIX 3aBEICHUAX,

OpraHU3allHsl, IPOBENCHNE MPOU3BOACTBEHHBIX IPAKTHK,

pasMenieHre nopTdOIHO 00yJarOMIXCs BEIITYCKHOTO U IPEIBBITYCKHOTO
Kypca B uHbopMaIMoHHoH cucTeMe Profijump;

opraau3alys 1pobopHeHTAIIMOHHOMN, TICHX OO HYECKOH, HH()OPMaITHOHHOH
TIOJIEPKKH 00yJaroIuXcsa ¥ BHIYCKHUKOB;

OCYIECTBIIEHHE MOHHTOPHHTA TPYAOYCTPOUCTBA BBIITYCKHHKOB I10
npo)ecCHy B EPBBIH TOJ ¥ IOCIIE OKOHYAHUS KOJUIeTKa;

pasMmenieHue HHbOpMarMy (0TIETOB) Ha caire KoopAMHAIMOHHO —
AHAIUTHYECKOr0 [EHTPa COACHCTBUA TPYLOYCTPOHCTBY BBITYCKHHKOB
npodeCCHOHANBHBIX YUeOHBIX 3aBEICHHUIT;

COTPYIHHYECTBO CO CTPYKTYPHBIMHU IOJPa3aeTeHUAMY, KOMUCCHAMH
KOIUTEDKa, KIACCHBIMH PYKOBOIMTEISAMH, MaCTepaMH I1/0 IPYIIII TI0
Bonpocam jesreabHocTH CiryxO5;

BejicHHe HH(POPMAIHOHHON B PEKJIaMHOU IEATSIBHOCTH; Pa3MEIEHHE
nHpopManuu 0 gesTensHocTH CirykObl Ha cauTe KOJIIe/DKa.

IIT Yrupagjienue H KOHTPOJb €€ 1eATeTbHOCTH

3.1. Pyxosomurens CmyxObl, HasHa4acMbli  IHPEKTOPOM  KOIUIEIDKa,
OCYILECTBISET CBOM (YHKIUM HAa OCHOBAHUM YCTaBa KOIUISIKAa M HACTOAIIETO
[Tonoxxenus.

3.2. Pykosomurens CrmyxkObl OCYIIECTBISET ONCPATUBHOE PYKOBOJACTBO

JOEATEIIPHOCTEIO U UMECT IIpaBO rIIGI;’ICTBOBE‘).T]E: OT UMEHH KOJUIEOXa, IIPpeACTaBJIATh
€ro HHTCPEChl B OTHOLICHHAX C HOPHIHWYCCKHMH H [1)K3HT—ICCKI/IMH JJHIaMH,



opraHaMiu I‘OC)(I[&pCTBGHHOfI BJIACTH M MECTHOI'0 caMOyIIpaBICHHA B IIpeAciax,
YCTaHOBJICHHBIX [TomoxxeHUEM.

IV CocrtaB Ciryx05bI
4.1. B cocra Cinyx0b1 BXOAAT:

e 3aMECTHUTENH IUPEKTOPa
* DPYKOBOIHTENH 6a30BBIX OpraHHM3AIMH, MPEANPUITHI (110 COTJIACOBAHUIO);

® TICHXOJIOT;
e COIIMAJIbHEIN IIeJaror;

e KIIAaCCHBIE PYKOBOAMTENH U MacTepa 1/0.

V Opranmsanus paGorst Ciysk0bl cofefcTBHsSI TPYAOYCTPOHCTBY
00y4Jaromuxcsl H BHINIYCKHAKOB KOJLIeIKa

5.1. Cuyx6a oOCyIlecTBIAeT CBOIO paboTy COBMECTHO C  JPYTHMH
HOZpa3aelICHUIMHE U CIIy KOaMH KOJIIeIKa.

5.2. City>x6a 0CyIIecTBIISET CBOO paboTy MO CIEAYIOMINM HalPaBICHIAM:

 uabopMamoHHOE ObecreueHre 00yJaroIXCA U BEIITYCKHUKOB KOJUISIKA B
001acTH 3aHATOCTH U TPYAOYCTPOUCTBA,;

« UHIUBHIyaibHas paGoTa ¢ 00y4arOmIMMECS U BBITYCKHUKaMH II0 BOIPOCaM
npoOpHeHTAIIUH, TPYIOYCTPOHCTBA U BpeMEHHOU 3aHATOCTH;

« aHaNu3 PEIHKA TPyZa U B3auMOIEHCTBHA C pabOTOAATEIISIMH;

« CO3IaHHe, BeIeHWe M aKTyalnsalis KOMIIBIOTEPHOTo OaHKa BaKaHCUH I
BBIITY CKHHUKOB;

« CBOEBpeMeHHOe ofecredyeHHe BBITYCKHHKOB HH(QOpMaIued 10 MMEIOIHMCH
BaKaHCHSIM;

e CO3MaHMe ¥ BeleHHe 0a3pl JaHHBIX O CTYLEHTax CTapliux KypcoB H
BEITTYCKHUKAX 110 CIIELIUAIBHOCTAM;

. yuacTHe B IIPE3EHTAIMSAX, TEMAaTHUEeCKHKX BhICTaBKaX, "J[HAX Kapbephl' H
IPYTHX aHAJOTMIHBIX MEPOIIPUATHIX;

« cbGop wuHpOpManuM O pesynpTaTax paboThl IO  TPYAOYCTPOUCTBY
BBIITY CKHHKOB;

+ TIPOBEJEHUE aHKETHPOBAHUA Cpeld 00yYaroIUXCsl ¥ BBIITY CKHUKOB;

« pexnama pa6ors! CiryKOBI ¢ IIENBI0 BBLABICHUS [IOTEHINATBHBIX KaHUIaTOB
JUIS TPYAOYCTpOMcTBaA U paboTofaTeNew;

« TpoBeJeHHE ICHXOJOTHIECKO} IIOATOTOBKH IO ENOBOMY OOLICHHIO IIPH
ycTpoiicTBe Ha paboTy;

¢« IpOBeJeHHe KOMIBIOTEPHOM UarHOCTHKM M TECTHPOBAHHUs O0Y4arOMUXCs 1
BBITYCKHAKOB C LGB0 BBIABICHUS JIMYHOCTHBIX M NPO(PECCHOHATBHBIX
KauecTB;



o OpraHM3alds TPOW3BOJCTBEHHBIX ~ IPAKTHK  BO  BpeMs  OOy9eHHA
00yJaroIUXCsl ¢ TOCIeAYIOUIAM TPy I0YCTPOMCTBOM 10 MECTY IPOXOXKIECHIS
IPaKTHKH;

« TIPOBENEHHE CHUCTEMHOM, KOMIUIEKCHOH HpOQhOPHEHTaMOHHON paboThl ¢
06yJaroIUMUCs U a0HTYPUSHTaMH, OTHOCAIIMXCS K KATETOPHY HHBAIMIOB
aur ¢ OB3;

« (opmupoBanre 6a3 TaHHBIX 00YJAIOMUXCSA U BBIYCKHUKOB, OTHOCSIIMXCS K
KaTeropuu WHBAKAOB 1 1ull ¢ OB3;

« QopmupoBatue 6a3bl JaHHBIX 00YYarOUIUXCs ¥ BBITYCKHUKOB, OTHOCAIIUXCH
K KaTeropuu uHBaIuIoB U aul ¢ OB3;

« QopmupoBanue 6a3bl JaHHBIX MapPTHEPCKUX OpPraHU3aLlMi, OKa3bIBAIOIIMX
coneiicTBHE B TPYIOYCTPOiicTBe HHBANUAOB 1 Jiull ¢ OB3;

5.3. Cmyx6a, COBMECTHO C JAPYTHMH CTPYKTYpPHBIMH IIOAPa3ACICHUAMI H
ciyx6aMu KOJUIeKa IPOBOIUT U YYaCTBYET B CIEMYIOUIMX MEPOIIPUATHAX:

« Jluu Kapbepsl, SIpMapky BaKaHCHH U Tak Jajee,

« TIPE3eHTALUH IpeIIPUATHNA-pabOTONATENEH;

¢ COBEIIAHUsI-CEMUHAPEI 10 BPeMEHHOMY U IIOCTOSHHOMY TPYIOYCTPOUCTBY;

« OpraHU3ALHS ¥ COCTABIEHNE OTYETHOCTH (@IMUHUCTPATHBHOM,
CTATUCTHYIECKOH );

e TIpOBEEHME aHKETHUPOBAHUS 00yJarOMIMXCs 10 BOIIPOCaM TpyJ0yCTPOUCTBA
(B Havase TOfa, B TEYCHHE I'0/la) BBIITY CKHUKOB;

» TpEHWHTY;

+ KOHCYJLTHPOBAHHE 110 TAKTHKE IIOMCKa paboThl (IPaKTHKa HAMCAHUS
pestome);

 OCYIIECTBIIEHNE B3aUMOAEHCTBHSA B COTPYIHMYECTBA C BBIITY CKHUKAMH
KOJLIE[Ka MIPOLIIEIX JIET;

VI 3akjaouyurTebHbIE MOJ0MKEeHH

6.1. Hactosmiee ITonoxeHne BCTyIIaeT B CHIIY C MOMEHTA €T0 YTBEPXKACHHU .

6.2. VI3sMeHeHns | JOIIOJHEHH K HACTOSIIEMY MOJIOXKEHUIO BHOCSITCS B
YCTaHOBIIEHHOM ITOPSIAKE.

6.3. Peopranusarust uinu TUKBUaalus Ciry>k0bl OCYIIECTBIIAETCS 110 IPHKa3y
IUPEKTOpa KOJJIemKa.



